
City of Hampton 

Subdivision Plat Review Application  

APPLICANT INFORMATION AND INSTRUCTIONS 
1. Applicants are advised to request and participate in a pre-application conference regarding a conceptual 

subdivision proposal prior to preparation and submission of a formal preliminary plat. NOTE: Any information 

provided or statements made during such conferences are informal in nature. No official opinions or 

statements are given during pre-application conferences. No official review comments will be given until the 

preliminary subdivision plat has been submitted with the applicable fee.  

2. Complete the “Applicant” portion of the application and attach the following: 

a. Proposed Plat prepared and submitted in accordance with Hampton City Code Sections 35-22 

through 35-24.1. 

b. A PDF file, the applicable fee(s), and the minimum number of hardcopy prints according to fee 

calculation table printed below. 

c. When applicable, a copy of the site specific Environmental Site Assessment and the Virginia Dept. of 

Environmental Quality or US Army Corp of Engineers wetland jurisdictional determination conformation 

letter pursuant to Hampton City Code Section 35-23 (B)(8).  

d. When applicable, a master plan prepared according to Hampton City Code Section 35-13. 

3. Completed applications are to be filed with the City of Hampton Community Development Dept., 

Development Services Center, City Hall 3rd Floor, 22 Lincoln Street, Hampton, VA, between the hours of 8 AM 

to 4:30 PM Monday – Friday. 

4. Incomplete applications will not be accepted. Applications submitted without the required document review 

fee and minimal submittals are regarded as incomplete. 
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THIS PORTION TO BE COMPLETED BY APPLICANT: 

NAME:    ___________________________________________________________________________ 

MAILING ADDRESS:  _______________________________________________________________________________________ 

___________________________________________________________________________ 

PHONE: _______________________ FAX:________________________ EMAIL:_____________________________________________ 

TITLE OF PROPOSED PLAT:  _____________________________________________________________________________________ 

 

DATE OF PROPOSED PLAT: _________________________ 
 

DOCUMENT REVIEW FEE CHECKLIST & CALCULATION TABLE [ref. City Code Section 35-11] 
Check all that is attached to your application: 

 

 Conceptual Plat for pre-application conference(PDF file & min. 4 paper  prints)  $ 0              $___________ 

 Boundary Line Adjustment Plat (PDF file & min. 2 paper prints;  fee covers review of final plat) $150  $___________ 

 Property Line Vacation Plat (PDF file & min. 2 paper prints; fee covers review of final plat)  $150  $___________ 

 Preliminary Subdivision Plat (PDF file & min. 12 paper prints) 

 Two lot subdivision without public infrastructure     $150  $___________ 

 Three or more lot subdivision without public infrastructure    $300 + $50/lot $___________ 

 Any subdivision w/ public infrastructure      $500 + $50/lot $___________ 

 Final Subdivision Plat (PDF file & min. 6 paper prints)  

 Subdivision w/out public infrastructure       $ 0  $___________ 

 Any subdivision w/ public infrastructure      $200 + $25/lot $___________ 

 Easement or Dedication Plat or Deed (PDF file & min. 6 paper prints)    $50/instrument $___________ 

 Resubmission subsequent to 2nd submittal (subdivision only, preliminary or final plat)  $250  $___________ 
(Not applicable if redesign is due to additional state or federal agency comments.) 

 Revision of an approved Preliminary or Final Plat (rev. instigated by the Developer)  $150/sheet $___________ 

TOTAL AMOUNT REQUIRED: $___________________ 

 

For Use by Office Personnel:       VALIDATION OF RECEIPT: 
 

Project Coordinator Name: __________________________________ 
 

Project #  PLV  /  BLA  /  SUBD (circle one)  20 ___ ___ - ___ ___ ___ 


